Instructions to Candidates Z 4 784

The competition will be conducted online via Zoom Meeting. It is a closed-book
competition. The guidelines below include a set of rules that students must
follow during the competition. These instructions will also be printed on the

question paper but it is important to read the entire document carefully before
the competition. If you do not follow the guidelines strictly, your result may be
declared void.
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About Zoom Meeting Fdht Zoom Meeting

1. You should take the competition in a PRIVATE room.
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2. Your audio and video devices must be connected and functional during
the competition. To test your devices, start any meeting in Zoom and, in
the meeting, test your audio and video devices by clicking on the “A”
menu next to the “Mute” button and selecting “Test Speaker &

Microphone...
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3. You are not allowed to use any headset or earphone during the

competition.
[EEEHER L ERETER -
4. You must turn off the virtual background feature in Zoom meeting during

the competition.
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Preparation for the competition ErI#E

You MUST be ready for the following items during the competition:
EEERRR IR BRI Y

1. Two electronic devices connected to Zoom meeting:
MmEEES Zoom EEMNEFRE .

A. Device SIDE (e.g. cell phone) is operated during the entire Zoom
meeting during the competition. It must have a camera and a
speaker. Make sure your device is not in “Sleep” mode or runs out

of power during the competition. You MUST change your screen
name in Zoom with the format “SIDE — HK990 — Chan Tai Man”. [You
can click "Participants” at the bottom toolbar in Zoom, then click

“more” next to your name on the participant list and click “Rename”.
(See below)]
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B. Device FRONT (e.g. a PC/Mac/IPad/Tablet) is for reading the
question paper and is connected to Zoom meeting during and after
the competition. It must have a camera. You MUST change your



screen name in Zoom meeting with the format “FRONT — HK990 -
Chan Tai Man". The question paper will be released in Zoom before
the competition.
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You cannot use the devices SIDE and FRONT for any other
purposes during the competition, not as a calculator, not to access
notes, etc.
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Change the screen name in Zoom. ZX Zoom AIHIF#E 5 1%

2. Blank paper (about 10 sheets)
B4 (%9 10 7R)
Prepare some blank papers (about 10 sheets) to write your answers. At the
end of the competition, you will be required to scan your answers into a
single PDF file and upload the PDF file via Google Form. You MUST have a

Google account to upload the file. We recommend you to use a

smartphone app such as “Microsoft Office Lens” or “Tiny Scanner” to
prepare a single PDF file. Make sure you install and try it out before the
competition.
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. Hong Kong Identity (HKID) Card

BEEDE

You need to upload your HKID card for identity verification. Please upload
your ID card via the link: (Some school emails may not be able to access
the Google form, please use a Gmail account.)

https://forms.gle/sd9okjKkNbz1c4kg6b

After uploading, you should be able to find your record in the following file:
https://docs.google.com/spreadsheets/d/1TjD314zT8nuh9p9qF XQhZsibQKqgaZ6 YkUZuYHnipZ4/e

dit?usp=sharing
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https://forms.gle/sd9okjKkNbz1c4kg6b

EEE > (R AR T X EIRAY L ERCE ¢

https://docs.google.com/spreadsheets/d/1TjD314zT8nuh9p9qF XQhZsibQKgaZ6YkUZuYHnipZ4/e
dit?usp=sharing




During the competition EEE HAE]

Attention: a video of you will be recorded during the entire competition. The
video is NOT intended for other purposes except for proctoring and will be
destroyed after the results of the competition have been announced.
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Timeline of the Competition LEZFER

1:40pm
Login to Zoom meeting, change screen name in Zoom, check devices.
B Zoom g - WA > ld e -
2:00
:00pm
Session 1 (MC questions): Write down all the answers on a blank papers.
F— 5 \MC B ) £ RER ER MTEEE -
3:30pm
End of Session 1. Students will be asked to submit the answer to the Google Form according to
proctors’ instructions.
R - AR RIS E% 2 Google form -
3:45pm
15-minute break
1553 RS -
4:00pm
Login to Zoom Meeting again
FIUE A Zoom &k
4:15pm
Session 2 (Long questions): Answer on the blank papers/single line paper.
FEEHRER): BV EITRIFS -
5:45pm

End of Session 2. Students will be asked to scan the answer sheets and upload to Google Form
according to proctors’ instructions.
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1. Log in to the assigned Zoom meeting about 20 minutes before the
competition starts. Zoom meeting ID and passcode for each candidates
can be found in appendix 1.
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2. You MUST change your screen name in Zoom with the designated
format for Devices SIDE and FRONT.
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3. Make sure you join with the video and you can see yourself in the Zoom
window.
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4. The proctor will release the download link and the password of the
encrypted question paper in Zoom Chat in the DEVICE FRONT.
BEEZAEBREEFRE FRONT By Zoom Chat A MINZEE SN FEAEME
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5. Throughout the entire competition, your camera of Device SIDE must be
well positioned so that the video shows your desk and the screen of your
Device FRONT (See below).
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The screen to be displayed by the camera of the Device SIDE
EKE SIDE WRBIREFIFENNEER

6. The competition consists of two sessions with a break in between. During
each session, you are not allowed to leave your seat. If you really need to
use the restroom during the competition, you MUST message the proctor

in Zoom Chat. You cannot leave before the proctor approves you to do so.
The time you leave and return to your seat will be recorded.
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7. We reserve the right to conduct an oral exam with any student after the
online competition. The oral exam will cover the contents of this
competition. If there is a substantial inconsistency between your
performance in the oral exam and that in your online competition, your
result in the online competition may be voided.
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8. The questions in session 1 are multiple-choice questions. Please write
down the question numbers and your answers on blank paper. You will be
asked to enter your answer in the Google Form at the end of session 1.
FIGILENEEEZIREEE  FEAR LB NEBRHERENER - €5 —15
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9. The questions in session 2 are open questions. Please write the question
numbers and show your details of solution clearly on blank paper.
F_GIEENBEEHEREE - FEAMR LBEEE Ll KFFEAMLDER -

10. Only HKEAA-approved calculators are allowed.
R FrE AHAHKEAARLERETEH -

11. Pay attention to your Zoom Chat in Device FRONT occasionally. The
proctor may send you instructions through Zoom Chat which will appear
on your Zoom window. Failure to follow these instructions may void your
result, and it is not an excuse to say that you do not notice the instructions
in Zoom Chat.
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12. It is your responsibility to maintain a stable Wi-Fi connection and the

devices’ settings throughout the competition. The organizers of the
competition take no responsibility for you.
MEERELEEEEPREASNEREINRERTE @ (LEHBEASZRIRARE -

After each session in the competition tLEE 4

1.

After each session, the proctor will ask you to show the first page of your
answer sheet in front of the camera for a while. Hold up the paper until
you are told to put it down.
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You will then be asked to scan and submit the answer sheets. You may
turn off the Zoom of Device SIDE if you need your mobile device for
scanning. But you MUST keep the Zoom of Device FRONT on all the time.
MBWE KR FFHES - MRFEEHAEFEKE SIDE £17i7#E - Ralld
BAPAZ & SIDE BY Zoom - BIRAHARIGEFEE FRONT B9 Zoom RYE(E -

. In Session 1, you need to submit the answers of multiple choice questions

in the Google Form. The web link for submission will be released in Zoom
Chat.

£ Session 1 & - fREEE 8 Google Form BRZIEEEFEBEMNE X - HEREL
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In Session 2, you need to scan ALL pages of your answer sheets into a
single PDF file. You need to upload the PDF file via Google Form. The web

link for uploading the document will be released in Zoom Chat.
£ Session 2 1 - REZEWMBERHEFHEA—IE PDF X - (REZEZEHE
Google Form £&j PDF 3 - EENXHRIBELEE Zoom Chat 2 -

. If you encounter any problems, please inform the proctor immediately.
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